
 
 
 
 
January 2017 
 
Dear Parent/Carer,  
 

Re: Attendance at Tunstall CofE Aided Primary School 
 
We are proud here at Tunstall Primary School to be in the top 10% of Schools in the 
country with an excellent attendance record and we strive to maintain this. 
 
I am writing to remind you about the importance of good attendance and punctuality.    
 
It may be useful for you to know what attendance figures mean for your child: 
98% - 100% = Excellent  
96% - 98% = Good  
94% - 96% = Average  
92% - 94% = Below Average/Low  
90% - 92% = Very Low  
85% - 90% = Exceptionally Low  
90% and below = Persistent Absentee  
 
If your child's attendance falls below 95% the attendance officer will monitor your 
child’s attendance. A letter will be sent home informing you if attendance falls below 
90%, this is classed as a persistent absentee.  It should be remembered that 90% 
attendance is the equivalent of 1 school day missed every 2 weeks. If attendance 
falls to 90% this may trigger parental contact and a possible referral to the local 
authority when further action can be taken resulting in a possible court case or fine. I 
hope you will support us in maintaining good attendance by booking routine medical 
and dental appointments either in the school holidays or after school.  
 
If your child has periods of absence and their attendance is below 90% medical 
evidence may be required if there is no long term condition recorded on the school 
medical register. You are reminded that term time holidays are unauthorised, except 
in the case of exceptional circumstances.   
 
If your child does have a medical condition that may affect their attendance please 
inform us immediately. We will also, of course, be rewarding those students whose 
attendance is good or better. Classes with good attendance receive a non-uniform 
day monthly as a reward. 
 
Pupils can arrive in class each day from 8.45am, the register will be taken at 8.55am.  
If your child arrives whilst the register is being taken they will receive a Late mark.  If 
your child arrives in class after the register has closed this will be marked as an 
unauthorised absence for the morning session of school.  Lates and Unauthorised 
absences have an effect on each pupil’s attendance so punctuality each day is very 
important. 
 



 
 
 
 
 
 
 
If you wish to know your child's attendance figure or discuss anything related to 
attendance and punctuality, please ring the School Attendance Officer, Mrs Suzanne 
Hewett on 01795 472895. 
 
I look forward to your full support with attendance and punctuality to ensure we have 
another great year. 
 
Many thanks, 
 
 
 
 
Mrs KR Hutchings 
Headteacher 
 
 
 


